
AET OFFICE HOURS
OCTOBER 7TH, 2025

Looking for more time in your program?
Learn 3 AET Super Tools to create more program efficiency



Topics:
1.  Using the AET Calendar for efficient student journals and 
events

2.  Adopting the AET/SMS messaging system for text 
reminders for students and stakeholders

3.  Implementing the QR Code for tracking student 
participation in chapter events.



Using the AET Calendar Efficiently
LET THE AET SUPER TOOLS GIVE YOU TIME BACK



Using the AET Calendar Efficiently
1. Use the Calendar to create events

a. Chapter, District, Area, Regional
b. State
c. National

** Regional or State Leaders can add events to the calendar for the chapters in that community

2. Students can access the calendar or QR code for Journal Reflection
 a.  Students use the Calendar Icon to access events and journal

    b.  Scan the posted event QR Code to create a journal entry

                      3.  Complete the National Chapter App components for events
    a.  Use this feature for your 3 premier events in each division



AET Program Tracker TAB

USE THE CALENDAR TO CREATE EVENTS
SELECT:

Choose Calendar Icon

Click a Calendar Date



USE THE CALENDAR TO CREATE EVENTS



CALENDAR EVENTS - BENEFITS
ü All events are in one place

ü Can push the AET Calendar to any Google or external calendar
      ** Cannot import any calendar into AET

ü Event names are exactly the same for each student when they use the 
calendar to record participation at the chapter, regional, or state events
     a.  Students learn to refer to the calendar instead of the teacher for 
chapter events
     b.  Maintains event consistency in award applications

ü General calendar information and details automatically move to your AET 
Website AND to the Strategic Plan/POA



STUDENT CALENDAR ACCESS - JOURNAL
Students can:
a. Create activity journals by accessing the calendar and clicking on the event

        

Record activity reflection and 
hours and/or minutes participation



QR CODE FOR JOURNAL REFLECTION
Students can:
    a.  Add the AET Mobile to their smart device (AET Mobile for Students Guide)

    b.  Be logged into your student AET account

    c.  Scan the event QR Code

    d.  Enter a reflection of your role or participation
     in the event

    ** Automatically adds the EMPTY journal to student records
   
  Quality journals describe your role and a reflection of your learning

https://www.theaet.com/docs/sidemodules/12-24-16%20ver%20AET%20mobile%20for%20students_91078.pdf


QR CODE – ADD JOURNAL REFLECTION
Steps:
1.  Choose Journal TAB – Click 

2. Click
     EDIT

3.  Enter the reflection to 
    show participation and
    learning    



CALENDAR CONNECTION TO NATIONAL 
CHAPTER APP

1. These directly connect to the National Chapter Application

2. When information is entered here during planning, it WILL FILL in the award app

3. Also, activities created in the strategic plan populate in the calendar



NATIONAL CHAPTER APP COMPONENTS
GOALS – PLANS – OUTCOMES

• Replica of the award app

• Contains HELP guidance

• Contains RUBRIC guidance

• INCLUDES ALL COMPONENTS:
• Activity Description
• Goal 1-3
• Plan of Action
• Outcome Evaluated & Reported



NATIONAL CHAPTER APP COMPONENTS
RESULTS – EVALUATION
• Replica of the award app

• Contains HELP guidance 

• Contains RUBRIC guidance

• INCLUDES ALL COMPONENTS:
• Advancing Community
• Impact
• Related to Quality Standard
• Accomplishments
• Recommendations

Each activity plan can be added to the 
next year for easy edits and updates



AET/SMS MESSAGING SYSTEM
LET THE AET SUPER TOOLS GIVE YOU TIME BACK



USE THE AET MESSAGING FOR EFFICIENT 
COMMUNICATION
a. COMMUNICATE WITH STUDENTS, PARENTS, STAKEHOLDERS, STAFF 

a. SMS text messaging
b. Email

*Student and parent contact generated in the completed Student Profile
 **Stakeholders and staff are manually added

b. CREATE GROUPS FOR COMMUNICATION
a. Travel Groups
b. Officer Teams
c. Project Groups
d. Already existing AET groups

RESOURCE: Quick AET Message Center Video

http://video.theaet.com/watch/M6zZ6w7iwHZR18A3bakZZg


USE THE AET MESSAGING SYSTEM
SELECT:

AET ACCOUNTS TAB

         CHOOSE Message Icon

Message Content

Message Recipients Selected

Student Rosters (grade, course, teacher Single Recipient 
selection



THE AET MESSAGING SYSTEM - GROUPS

Teacher Can with ONE click of a button:
• Add ALL students by SMS Text
• Add ALL students by Email
• Add ALL parents by SMS Text
• Add ALL parents by Email
• Add ALL supervisors by SMS Text
• Add ALL supervisors by Email



THE AET MESSAGING SYSTEM - GROUPS

Teacher Can:
• Add Contacts for Email
• Add Contacts for SMS Text
• Dropdown gives access to contacts by TITLES

• CONTACTS are generated in the PROFILE TAB
• These can also be pulled individually 



THE AET MESSAGING SYSTEM - INDIVIDUALS
Teacher Can:
• Select 1 or more Student(s) for SMS Messaging
• Select 1 or more Student(s) for Email Messaging
• Select 1 or more Parent(s) for SMS Messaging
• Select 1 or more Parent(s) for Email Messaging
• Select 1 or more Contact(s) or Supervisor(s) for SMS Text and Email Messaging

Chapter communication      
            made easy due to the 
contact info all located in The AET



COMBO: TEXT, EMAIL – Students, parents, supervisors

THE AET MESSAGING SYSTEM - ADD

Chapter communication so FAST and EFFICIENT because ALL forms are in ONE LOCATION 



THE AET MESSAGING SYSTEM - MESSAGES
Teacher Can:
• Enter any messages of 140-character count
• Use LINKS for permission slips, surveys, resources, etc
• Choose the teacher sending the message
   **Cannot schedule messages currently

• Messages are trackable
• Undeliverable messages can 

be identified

NOTE: You can send messages from your mobile device by using the desktop version 
or access The AET in your web browser



THE AET MESSAGING SYSTEM - BENEFITS
ü   ALL Contacts stored in ONE location
ü  ALL Contacts are safely and electronically stored
ü  Messages sent in less than 3 clicks beyond the message itself
ü  Easy communication with parents, school staff, alumni, and booster groups

üEstablish text groups for accessing officers, travel groups, and projects
üMessages can house links
üMessages archived for sent messages
üUndeliverable messages identified
üRecipients CANNOT respond, informative ONLY



Using the QR Codes for Chapter 
Participation Points
LET THE AET SUPER TOOLS GIVE YOU TIME BACK



Using QR Codes for Participation Reports
1. QR Codes can build a chapter participation report

a. All activities in the calendar
b. Points assigned uniquely for each POA event 
c. Print QR codes for events when traveling

2. Participation is verifiable by the teacher in the AET Calendar (Participants)
a. The teacher can confirm student participation
b. The teacher can remove an ineligible student from the list
c. Confirmation occurs in the calendar

3. Participation Reports can create a Chapter Point System
a. Create activities that contribute to the point system
b. Assign a variety of point values 
 



Creating the QR CODE:
1. Access Tracker TAB

2. Choose

3. Select date/activity or create the Activity for the QR Code

4. Click PARTICIPANTS ENTER:
a. Activity Type
b. Level
c. Hours
d. Participation Value
e. GET QR Code

a.

e.

d.c.
b.



The QR CODE:
TEACHER CAN:
a. Print, Post, Travel

b. Confirm participation in Calendar       
Click:  

 -Validate Participation

c.  Create Activity Report



The QR CODE: Validate
TEACHER CAN:
Validate student participation by confirming their participation for points
     Validate = YES
      X = NO (student is deleted from the list)
NOTE:  A student adding journal will appear without 

YES NO



The QR CODE: Create Activity Report

Steps:
1. Use Reports TAB

2. Choose

3. Select

4. Set date range for report

5. Choose Point Value

6. Decide if validated only 

7. Select student group

8. Export to Excel/CSV (optional)
  



The QR CODE: Create Activity Report
Activity

Unique Activity 
Point Values

Student Total



The QR CODE: BENEFITS 
ü Chart student participation in FFA Activities
ü Use Point Values for:

ü Quarterly grading when applicable
ü Travel privileges
ü Officer selection
ü Star chapter awards
ü Student recognition awards for the annual banquet

ü Train students to “Check In” at chapter activities
ü Log FFA activities as well as community service activities
ü DISABLE the QR code to prevent sharing by students for point credits
ü Print/Sort by grade, class, teacher for efficient use



Questions?


